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This video demonstrates the complete process for managing FA match team sheets. It cov-
ers player selection, attendance updates, signatures, and finalizing match details for accurate 
record-keeping.
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 01  Teamsheet Steps

These are the steps to complete your FA teamsheet.



 02  Selecting Match Players

Before opening your teamsheet, you need to select which players are playing in the match. 



 03  Accessing Daily Match

Select the match



 04  Updating Player Attendance

You go through your list and untick any that are not going to attend the match. 



 05  Accessing Team Sheet For Signatures

And then save to upcoming. We go back and then access your team sheet so it can be signed by 
you, the referee, and your opposition coach. 



 06  Pre-Match  signatures

before the match starts. Select the clipboard to access the teamsheet. 



 07  Auto Populating Players List

Input the ground. The players will have auto populated. 



 08  Referee Section Details

This is your referee section. If you've already stated that you've got a referee, their name will 
automatically show up there. 



 09  Referee Payment And Signature

You input how much you paid them and tick the paid fee, then get your referee to sign. 



 10  Inputting Coaches Names

And then coaches input the home coach's name and the away coach's name. 



 11  Obtaining Coach Signatures And ID Checks

Get both to sign. Tick the ID checks complete. 



 12  Opposition Signature And Saving Sheet

and that the opposition has signed the match sheet and save that team sheet for later. 



 13  Post-Match Completion Process

Back in upcoming matches select the match. input the match stats or use the live in game tracker 



 14  Completing Match Entry

We can complete the match. You can then



 15  Viewing Match History And Team Sheet

View your match history go to that match. select the teamsheet. 



 16  Match Details And Signatures

It will have all the information: the players, any goals or cards, your referee information, and your 
coach signatures. 



 17  Generating And Downloading PDF

Save the teamsheet then press the generate PDF button, then you're able to download it. 



 18  Opening Verified PDF

and it will open like this with all the signatures verified. The player ID indicate yes to show it was 
verified by the opposition coach. and the coaches and the ref signature and payment just like on 
the FA This will work exactly the same if you're using this through the mobile app as well. 



Learn how to select players, update attendance, obtain signatures, and generate verified complete 
FA match and teamsheets efficiently. 

Powered by guidde

https://www.guidde.com

